Lesson Plan: Writing a Letter of Support 
Common Core State Standard(s) grades K-2:
[bookmark: CCSS.ELA-Literacy.W.K.5]Speaking and Listening
[bookmark: _GoBack]CCSS.ELA-LITERACY.SL.K.1
Participate in collaborative conversations with diverse partners about grade appropriate topics and texts with peers and adults in small and larger groups.
CCSS.ELA-LITERACY.SL.K.1.A
Follow agreed-upon rules for discussions (e.g., listening to others and taking turns speaking about the topics and texts under discussion).
CCSS.ELA-LITERACY.SL.K.1.B
Continue a conversation through multiple exchanges.
CCSS.ELA-LITERACY.SL.K.2
Confirm understanding of a text read aloud or information presented orally or through other media by asking and answering questions about key details and requesting clarification if something is not understood.
CCSS.ELA-LITERACY.SL.K.3
Ask and answer questions in order to seek help, get information, or clarify something that is not understood.
CCSS.ELA-LITERACY.SL.K.6
Speak audibly and express thoughts, feelings, and ideas clearly
Writing
CCSS.ELA-LITERACY.W.K.5
With guidance and support from adults, respond to questions and suggestions from peers and add details to strengthen writing as needed.
CCSS.ELA-LITERACY.W.K.7
Participate in shared research and writing projects (e.g., explore a number of books by a favorite author and express opinions about them).
CCSS.ELA-LITERACY.W.K.8
With guidance and support from adults, recall information from experiences or gather information from provided sources to answer a question.
	Understanding (s)
Students will:
· reflect on issues of disability and diversity
· develop empathy toward others experiencing challenging personal circumstances
· develop the skill to communicate support and encouragement to others 

	Essential Question(s):
· How can you express support and compassion through your choice of words?
· Why is it important to be careful with your words when communicating with children who have terminal illnesses or disabling conditions?

	Student objectives (outcomes):
Students will be able to:
· know about the different types of letters and their purpose
· know the basic structure of a letter
· know how to address an envelope and use the postal system

	Performance Task(s):
· brainstorm different types of messages conveyed in letters
· practice crafting friendly messages in written format
· write a letter of support or encouragement to someone struggling with disability following conventional standards 



Brief Description:
This is a two part lesson plan aimed at teaching young children letter writing skills. The learner will gain valuable language and communication skills by learning about different kinds of letters, the structure of a letter and how to use the postal system. The learner will also learn how to convey the message they wish to communicate in an effective literary format. In addition, the learner will explore issues of disability and diversity, developing a sense of community, by encouraging the learner to reach out and support a peer going through a challenging time, by writing a friendly letter of encouragement. 
Objectives:
By the end of lesson 1, learners will:
· know about the different types of letters and their purpose
· know the basic structure of a letter
· know how to address an envelope and use the postal system
· brainstorm different types of messages conveyed in letters
· practice crafting friendly messages in written format
By the end of lesson 2, learners will:
· reflect on issues of disability and diversity
· develop empathy toward others experiencing challenging personal circumstances
· develop the skill to communicate support and encouragement to others 
· write a letter of support or encouragement to someone struggling with disability
Materials Needed:
· A selection of different types of letters
· Basic letter structure template
· Paper
· Envelopes
· Stamps
· Dummy post box (not a requirement)
· Flip chart paper (for brainstorming)
· Markers
· Smart board/overhead projector (not essential but ideal)
· Internet access (not essential but ideal)
· Screenshots of lettersproject.org website (if internet access not available)
Lesson Structure:
Lesson 1:
Introduction: 
Introduce the topic of letter writing, ask if any of them have ever received or written a letter, discussion about the different types of letters and their purpose. 
State objectives:
Explain to the class what they will be learning in the lesson
Instruction/Teaching:
Provide samples of the different types of letters and compare the tone/structure/components of the letters, e.g. differences in salutation, language and information shared.
Provide a basic letter structure template
Describe how the postal system works and what information is required on an envelope.
Each person to practice by addressing an envelope to themselves
Guided practice:
Brainstorm as a class what kind of messages you would communicate to a friend in your class. Learners then pair up and exchange self-addressed envelopes. Each learner to write a short, friendly letter to their partner using the letter structure template provided and ideas brainstormed in class. Letters are placed in envelopes and stamps provided and placed into a “postbox” in the class. The teacher will then post these on behalf of the learners.
Conclusion:
Recap what was learned and briefly introduce what will be done in the next lesson.
Lesson 2:
Introduction:
Recap what was done in previous lesson. Introduce learners to the website www.lettersproject.org. If the teacher has a smart board or overhead projector with internet access in the classroom, it is advised that the teacher accesses the website within the lesson. If internet access is not available, the teacher could provide a screenshot of the actual website either in print form or displayed on an overhead.
Objectives:
Describe objectives of this lesson to use letter writing skills to write to someone from the letterproject.org website.
Lesson structure:
Instruction/teaching:
Dealing with difference – provide learners with information about “what is disability”, “what is diversity”
Resource: visit http://www.westerncape.gov.za/general-publication/disability-definitions-models-and-terminology for information to guide you on this subject. This website gives a comprehensive overview of disability and diversity, but the content should be tailored to be developmentally appropriate to the relevant age group being addressed.
You may also visit the World Health Organisation’s website at http://www.who.int/topics/disabilities/en/ for more information
Discussion:
Class discussion about disability, reflecting on the difficulties and challenges someone with a disability or illness might face. Sharing personal experiences with disability whether the learner themselves, a friend, neighbour, family member or just a stranger the learners may know of with a disability or disabling condition. 
Brainstorm: 
Re-introduce the letter structure and brainstorm with learners what type of messages of support or encouragement they may want to share with someone experiencing a challenging time due to disability. Brainstorm what are good and inappropriate things to say. Guidelines can be found on the lettersproject website at http://www.lettersproject.org/about. If there is internet access in the classroom the teacher is advised to visit this page in the class to use the provided guidelines a point of discussion. Learners will then brainstorm each point by coming up with their own examples of the dos and don’ts of writing letters of support.
Try to keep the letters upbeat. Talk about positive subjects, where you’re from, what the story means to you.
· Don’t over promise. If you tell them you’re going to send them a present or a gift, do it. It might be something small for you but for them it might mean something much more.
· Be cognizant and respectful of what they’re going through and what their family is going through.
· Don’t dismiss fears and concerns. “You’re going to be just fine! There’s no way you’ll get any worse! You will get better!”
· Don’t ask or discuss the following: “What are your odds? I know someone that had the same issue you’re going through and they died. Forget what your doctors say! You should try ____!”
· Unless you’ve actually gone through the EXACT same event, don’t tell them that “I know how you feel.”
Independent practice:
Each learner will pick one story from the letterproject.org website and write a letter of encouragement or support to their chosen person. They address the envelope correctly and post their letter.
Conclusion:
Recap and summary by the teacher of the lessons learned over the 2 lessons. Ask learners what they learned and ask their feedback about what they enjoyed most about the lessons and encourage them to continue practicing writing letters.  Please also review all of the letters that were written for inappropriate content. 
